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How to create a video recording
~ of your virtual oral presentation

-~ using PowerPoint, Zoom or
~ Open Broadcast Software (OBS)
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Quick Access Links | /Qéc'ﬁ'é‘ééss
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Click on the logo to access the instructions for PowerPoint
(requires Office 365). Only audio recording is possible on
MacOS and older Windows versions. |

Click on the logo to Access
the instructions for reducing
the size of video recordings
using VLC.

Click on the logo to access
the instructions for Zoom

Click on the logo to access
the instructions for Open
Broadcast Studio (OBS)
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How to create a video recording of your virtual oral
presentation using PowerPoint (Office 365 version).

Please note that only audio recording is possible using MacOS and older Windows versions.

»

Click on the logo to access for more information from Microsoft Support


https://support.microsoft.com/en-us/office/record-a-slide-show-with-narration-and-slide-timings-0b9502c6-5f6c-40ae-b1e7-e47d8741161c#OfficeVersion=Windows

ﬁ _ /EUROPL'ANET
P Instructions for PowerPoint GC'EECREss

(1) Open your presentation in PowerPoint .
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How to create a video recording

of your virtual oral presentation
" using PowerPoint, Zoom or

Open Broadcast Software (OBS)

{ - Go to the Next Page}
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(2) Select Slide Show > Record Slide Show in the Menu .

File Home Insert Design Transitions Animations Slide Show Review View Help Acrobat

|E___|-|E|- E‘I l__lo‘l . F|E| Narrations |:|r'-.-'1|:|r'|it|:|r: Automatic

Us
SetUp Hide Rehe ccor ‘||-_-|,_.. e Timings

se Presenter View =5t Subtitle Settings ~
Slide Show Slide = Timings | Show=  [¥] Show Media Controls e Presenter Vi # Subltitle Sefting

Start Slide Show ‘ E! Record from Current Slide... Monitors Captions & Subtitles

[& Record from Beginning... %
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(3) Select Record in the popup window, but make sure to activate
your microphone and camera beforehand

é NOTES b 4 L = . c
REC& el e B : camera/mlcrophone settings
/ EUROPLANET
/ SCIENCE .
, @NGRESS
J '. How to create an video recording of
your virtual oral presentation using
R PowerPoint or Zoom k :
. turn microphone on/off

turn camera on/off

= Pya meml 11 11 e turn camera preview on/off
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(4) Note that audio is not recorded during slide transitions,
so you will need to stop talking before changing slides.

= notEs X o \ . .
REC& S B : camera/mlcrophone settlngs
/ EUROPLANET
/ SCIENCE .
, @NGRESS
J '. How to create an video recording of
\ - your virtual oral presentation using
. PowerPoint or Zoom k .
. turn microphone on/off

turn camera on/off

= Z7 B CEBEEEL 0 ¢ =< turncamera preview on/off
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(5) Once you have fini-shed recording, select Stop

II Fk é NOTES X L

PAUSE STOP~ REPLAY

Recording in Progress

EUROPLANET
» SCIENCE .
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"4
« How to create an video recording of
your virtual oral presentation using
PowerPoint or Zoom
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(6) Export your presentation as a video by selecting File > Export .

© Export

ﬁ Home
[ New - Create Adobe PDF
= Open
Document
Info
Create a Video
Save a Copy
Save as Adobe “ P ) —T ded Timings and MNarrati
PDF - out timin ill us ult duration (set below). This option includes ink and laser pointer gestures.
[FAm = Create Handouts
Share
=2 Change File Type
Export
Close

Publish to Microsoft Stream
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How to create a video recording of your virtual oral
presentation using Zoom

Click on the logo for mare information about Zoom .


https://zoom.us/

_ /EUROPL'ANET
Instructions for Zoom GC'EECRESS

(1) Open your presentation in PowerPoint, or Acrobat Reader .

EUROPLANET
SCIENCE
C@®NGRESS

EPSC2020

How to create a video recording

of your virtual oral presentation
" using PowerPoint, Zoom or

Open Broadcast Software (OBS)

{ - Go to the Next Page}
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(2) Open Zoom, and create a New Meeting
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(3) Click on Share Screen and select the Screen or Window you
want to record. Also, select Share computer sound.

-
=
=
=
=]
ER
-
-
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(4) When ready, click on More > Record to start recording your
presentation

og 1 »
4§ . m . % - | ’
Mute Stop Video Security Participants New Share Pause Share Annotate More
£ You are screen sharing _ | W Stop Share Chat Alt+H
' Record k Alt+R
Disable participants annotation
Show Mames of Annotators
Show Video Panel

Hide Floating Meeting Controls  Ctrl+Alt+5hift+H

~ Share computer sound
+' Optimize Share for Full-screen Video Clip

End Al+Q
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(5) Once your done recording yo'ur presentation, click on
More > Stop Recording

og 1 »
$§ . m % a2 I ’
Mute Stop Video Security Participants New Share Pause Share Annotate More
£ You are screen sharing _ .-/ W Stop Share Chat Alt+H
. Pause Recording Alt+P
Stop Recording k Alt+R
Disable participants annotation
Show NMames of Annotators
Show Video Panel

Hide Floating Meeting Controls  Ctrl+ Alt+Shift+ H

» Share computer sound
~ Optimize Share for Full-screen Video Clip

End Alt+0
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(6) Finally, click on End to close the Zoom Meeting and save your
recording

og 1 »
4§ . m . % - | ’
Mute Stop Video Security Participants New Share Pause Share Annotate More
£ You are screen sharing _ | W Stop Share Chat Alt+H
' Record k Alt+R
Disable participants annotation
Show Mames of Annotators
Show Video Panel

Hide Floating Meeting Controls  Ctrl+Alt+5hift+H

~ Share computer sound
+' Optimize Share for Full-screen Video Clip

End k Al+Q
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(7) A window will pop up to show that your recording are being
saved. The folder containing the recording will be opened.

Convert Meeting Recording

You have a recording that needs to be converted before viewing.

45%

Stop Converting
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(8) Note that you can check and 'modify the location of the
recordings on your computer in Zoom Settings > Recording

[ 1 Back to the First Page] [6] [9]




EUROPLANET

/ SCIENCE
CO®NGRESS
EPSC2020

How to create a video recording of your virtual oral
presentation using Open Broadcast Studio (OBS)

Click on the logo for more information about Open Broadcast Studio (OBS)

[ 1 Back to the First Page} [ < ] [9]



https://obsproject.com/download

_ /EUROPL'ANET
@ Instructions for Open Broadcast Studio GC'EECREss

(1) Open your presentation in PowerPoint or Acrobat Reader

EUROPLANET
SCIENCE
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EPSC2020

How to create a video recording

of your virtual oral presentation
" using PowerPoint, Zoom or

Open Broadcast Software (OBS)

{ - Go to the Next Page}
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(2) Open OBS and click on the + icon to add
Audio Input Capture and Video Capture Device

File Edit View Profile SceneCollection Tools Help

5'{ Audie Input Capture
%)) Audio Output Capture

,’ Color Source

] Display Capture
@ Game Capture
G Image

a Image Slide Show
P Media Source

Scenes B = Scene & Audio Mixer & Scene Transitions & Controls L]

Scene T Text (GDI+) Desktop Audio 0.0 dB Fade 2 Start Streaming

W8 Video Capture Device 20 Y =0 45 o 35 <0 25 20 -5 Ao & [ + — ﬂ‘ )

[ Window Capture - ") ﬁ S 300 ms R Start RBE[}fdlng

& Group Mic/Aux ) 0.0 dB Siauot o Studio Mode

S Settings
Deprecated L4 - ‘)) _a

+ — AWV + — & AV Bxit

LIVE: 00:00:00 ® REC: 00:00:00 CPU: 1.0%, 60.00 fps
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(3) Also add Display Capture and select your presentation.

Then, place it below the Video Capture Device in Sources.

File Edit View Profile SceneCollection Tools Help

4

L

..

EUROPLANET
 SCIENCE
C®NGRESS

EP5C2020

How to create a video recording
of your virtual oral presentation
using PowerPoint, Zoom or

Open Broadcast Software (OBS)

/ -> Go to the Next Page

Scenes & Sources L Audio Mixer L Scene Transitions ) Controls B
Scens ¥ Audio Input Capture @ & Aydip Input Capture 0.0 dB .
B8 Video Capture Device @ ic=~p = d — — Fade Start Streaming
[J Display Capture k@) : - ) = ‘J) o + - Start Recording
Duration 300 ms 6 ;
Desktop Audio 0.0 dB o Studio Mode
AR R A 5 A ‘.'-,) {;I Settings
- )
Exit

+ -8 AV

nnoan

LIVE: 00:00:00 ® REC: 00:00:00 CPU: 4.4%, 60.00 fps
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(4) Edit the size and position of the Window and Video sources.
The boxes can be moved and resized.

File Edit View Profile SceneCollection Tools Help

Scenes L Sources & Audio Mixer
Scene ¥ Audio Input Capture © & audio lnput Capture
3 Video Capture Device @ & —

1 Display Capture © ﬂ

Desktop Audio

+ -8 AV

EUROPLANET
[/’scmncs

NGRESS

EP5C2020

How to create a video recording
of your virtual oral presentation
using PowerPoint, Zoom or

Open Broadcast Software (OBS)

/ -> Go to the Next Page

& Scene Transitions L) Controls
i 0.0 dB Fade Start Streaming
— - ‘J) ﬁ Duration 300 ms i ?’) — EEEﬂfdiﬂg
D 0 dB Studio Mode
15 Settings
= Il!) ﬁ Exit

nnoan

(®) LIVE: 00:00:00 ® REC: 00:00:00 (CPU: 4.4%, 60.00 fps
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(5) In File > Settings > Output, c.hange the Recording Format to

mp4 and click on Apply

a Genera Output Mode Simple
(tAg!) S Streaming
Video Bitrate 2500 Kbps C
=$ Output "
Encoder Software (x264) z
) Audio Audio Bitrate 160
B Enable Advanced Encoder Settings
E Video
5] Hotkeys Recording
Recording Path  C:\Users\jonaslharidon\Videos Browse
'}’ Advanced
“ W Generate File Name without Space

Recording Quality High Quality, Medium File Size

Recording Format mp4 k
Encoder HardwaV (QSV)

Custom Muxer Settings
MW Enable Replay Buffer
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(6) Once everything is' set up, click on Start Recording .

File Edit View Profile SceneCollection Tools Help

EUROPLANET
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NGRESS

EP5C2020

How to create a video recording
of your virtual oral presentation
using PowerPoint, Zoom or

Open Broadcast Software (OBS)

/ -» Go to the Next Page

Scenes L Sources & Audio Mixer & Scene Transitions L) Controls )
S ¥ Audio Input Capture © & Audio Input Capt 0.0 dB . .
8 Video Capture Device @ = .,ﬂ_n DUL ap L= R Y Fade - Start Streaming
[ Display Capture °o ﬂ sos s 2 = 2 s == — ‘J) ﬁ + - Start Recording
Duration 300 ms & ) k
Desktop Audio 0.0 dB o Studio Mode
B T I S Settings
-) & _
+ — AV + — O A v » ) Exit

(®) LIVE: 00:00:00 ® REC: 00:00:00 (CPU: 4.4%, 60.00 fps
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Instructions for Open Broadcast Studio

(7) After your done recording, click on Stop Recording

File Edit Wiew FProfile  Scene Collection Tools Help

EUROPLANET
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How to create a video recording
of your virtual oral presentation
" using PowerPoint, Zoom or

EPSC2020
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Open Broadcast Software (OBS)

_..ﬂf
| 2 Goto the Next Page |

Scenes e Sources ) Audio Mixer ] Scene Transitions ] Controls )
Scene ¥ Audio Input Capture © & audio Input Cant 0.0dB 2 i
2 Video Capture Device © & E%pure — Fade - Start Streaming

[ Display Capture Lo -] ;

Desktop Audio
- ) &

b s SRR A

=) O

nn An
(®) LIVE: 00:00:00 REC: 00:00:03  CPU: 4.9%, 60.00 fps

+—0 |

Duration 300 ms

0.0 dB

Settings

Exit
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(8) Retrieve your mp4 video recording in File > Show Recordings .

File Edit View Scene Collection Toels Help

Remux Recordings k EUROPLANET
/ SCIENCE

etings .- NGRESS

Show Settings Folder [ - EPSC2020

Show Profile Folder 4 . .

Atnays On o A How to create a video recording

- _ of your virtual oral presentation
~ using PowerPoint, Zoom or

e ay - Open Broadcast Software (OBS)

/ - Go to the Next Page

Scenes L Sources ) Audio Mixer L] Scene Transitions L] Controls B
Scene ¥ Audio Input Capture @ =& T T B 0.0 dB . .
B8 Video Capture Device @ & : % S T Fade & Start Streaming
& Display Capture eg > = = = == s e s -4:) ;:1» + — & JSkpReEng 1
Duration 300 ms o )
Desktop Audio 0 0dB ~ Studio Mode
FTE T S R E e % : Settings
-) & _
+ B + — ‘!: "V [V TR nonodn Exit

LIVE: 00:00:00  REC: 00:03:37  CPU: 7.1%, 60.00 fps
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H'ow to reduce the size of a video recording using VLC |

Click on the logo for more information about VLC .


https://www.videolan.org/vlc/index.html

_ /EUROPL'ANET
Instructions for VLC I GC'EECRESS

(1) Open VLC and click on File > Convert / Save .

& VLC media player

Media Playback Audic Video Subtitle Tools View Help
Open File... Ctrl+ 0
Open Multiple Files... Ctrl+Shift+0
Open Folder... Ctrl+F
Open Disc.., Ctrl+D
Open Metwork Stream... Ctrl+M

i Open Capture Device... Ctrl+C

Open Location from clipbeoart Ctrl+V

Open Recent Media

Save Playlist to File... Ctrl+Y

Convert / Save... Ctrl+R
(=) Stream... Ctrl+5

Cuit at the end of playlist

Cuit Ctrl+C

P | | m |
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(2) Add your video presentation and click on Convert / Save

| File ' Disc = Network 1 Capture Device

File Selection

‘fou can select local files with the following list and buttons,

IUse a subtitle file
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EPSC2020

. EUROPLANET
‘ Instructions for VLC . @C'ﬁgcaﬁss

(3) Select Video — H.264 + MP3.(MP4) next to Profile,
and enter the location for the converted Destination File.

Seurce: | original presentation file
Type: file

Settings
(® Convert

[] pisplay the output
[] peinterlace

Profile Video - H.264 + MP3 (MP4) % v| || [X

(O Dump raw input
Destination

Destination fie: | converted presentation file

Cancel
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(4) Click on Start and wait for the conversion to complete.
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